VIEW Community Chest

Application form

	Name of organisation
	

	Address for organisation
	

	Postcode
	

	Phone number
	

	E-mail
	

	Web-site address
	

	Main named contact 

(Direct line/mobile)
	

	If you are a branch of a larger organisation, please state which one
	


Basic Project details

	Project name
	

	Start date
	

	End date
	

	Value of grant applied for


	

	Total value of project
	


Give a short description of the project, which we could use in publications (no more than 50 words)
	

	Signed


	Date


Financial monitoring
	Year
	
	Total 

	
	
	

	 
	Quarter 1
	Quarter 2
	Quarter 3
	Quarter 4
	 

	Community Chest 
	 
	 
	 
	 
	 

	Secured Match Funding* 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	Total
	 
	 
	 
	 
	 

	*Please indicate each different funding source of secured match funding. 
	
	
	
	
	


Breakdown of Project Costs
	Type of cost
	£ Amount

	Staff costs:
	

	Volunteer Costs:
	

	Operational/Activity Costs:
	

	Office, Overheads, Premises Costs:
	

	Capital Costs*:
	

	Publicity Costs:
	

	Other Costs:
	

	Total
	


* any physical works costing over £1000.00 we would expect to see at least two quotes enclosed with the application to ensure value for money
	  Community Chest Priority Actions 

	Which priority action(s) does your project address?

	

	What activities will the project undertake to meet these actions?

	

	What are your projects anticipated outputs and outcomes?

	

	How do you know this project is needed? - evidence

	

	How have the community being consulted in this proposal?

	

	Is the project filling a gap in service provision? - explain

	

	Do you have the skills/capacity to deliver? - Explain and evidence

	

	What is the projects exit/continuation strategy?

	

	Project Proposal - Monitoring

	Do you need whg to act as the accountable body? If not what is the legal status of the project applicant?

	

	What will the grant be spent on?

	

	How do you propose to report on and evaluate the project?

	

	Have your group/organisation received Community Chest Funding (via whg) in the past?  - If so please detail the project name, funding received and date received.

	

	Equal opportunities

	How will the project impact upon equal opportunities?

	

	Projects will be assessed through the below scoring methodology. Therefore it is essential that you provide as much evidence as possible within your answers.

	

	0 - No evidence

	1 - Little evidence

	2 - Some evidence

	3 - Well evidenced

	4 - Fully evidenced


Please also submit an electronic copy of your application form to community.chest@whgrp.co.uk 

Appendix

Items Ineligible for Community Chest funding

· Any costs that are not a direct result of work carried out for the Community Chest programme, unless the Community Chest Administrator agreed to these costs before awarding the grant.
· The cost of work or activities that any other organisation or person must carry out by law.
· Political or religious activities.
· Constructing or buying buildings.
· The cost of getting the freehold or leasehold rights over land.
· Activities carried out outside of the UK.

· Interest charges.
· Service charges arising on finance leases, hire purchase and credit arrangements not related to the grant-funded project.
· Any costs resulting from not making payments to creditors on time.
· Payments for unfair dismissal.
· Redundancy payments.
· Payments into private pension schemes.
· Payments for unfunded pensions.
· Compensation for loss of office.
· Bad debts arising from loans to trustees, proprietors, partners, employees, directors, shareholders or guarantors of the programme manager, or a person connected with any of these.
· Gifts.
· Entertaining.
· Travel and living costs that would lead to a taxable benefit if a person is responsible for the cost, but does not pay it.
· VAT that your organisation can claim back during the period that the organisation benefits from grant funding.
· Other tax (except PAYE).
· Fines and penalties you must pay by law.
Criminal fines and damages.
